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1. Get started 

Turn on the two left-most monitors in the control room by pressing the on-button on the 

monitors. Press anywhere on the control panel to get started. If the previous lab user has 

turned off the system after use, the welcoming screen will greet you (Fig. 1). 

 
Figure 1: Control panel with welcoming screen 

If you press anywhere on the welcoming screen (Fig.1), you will get to the main menu 

(Fig.2). Here you can choose which room you want to record from by pressing either the 

"Studio" (Video studio), "Pink" (EEG room) or "Green" (Eye-tracking room) button.  

 
Figure 2: Main menu 
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2. Camera adjustments 

2.1. General information  

In this run-through, we have selected "Studio" in the main menu. After selecting the 

room, you will get to the following screen (Fig.3):  

 

Figure 3: Room screen 

Explanation of symbols in Figure 3: 

The home button brings you back to the main menu (Fig. 2).  

 

  This button brings you to the sound settings (Fig. 6). 

 

Pressing the "Start opptak" button brings you to the "start recording" screen 

(Fig. 7), where you can make a range of selections concerning your 

recordings. 

The flag allows you to change the language (options: English, Norwegian). 
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These sound adjustments are for changing the volume of the speakers in 

the control room where you can listen to the sound that is being recorded. 

For the sound settings of the recording itself, see chapter 3. 

 

 

The "PC sound" button allows you to include the sound from the computer 

in the control room into the sound file. 

When pressing the talk-back button, it turns green and the microphone on 

the desk is activated. This allows you to communicate with people in the 

testing room that you have selected in the main menu (Fig. 2). Please hold 

the button pressed the whole time you are talking. 

 

2.2. Select camera angles 

On screen 3, you can select the camera angles you want to record from. Note that you 

can also do this by pressing on “Camera adjustment” in the main menu (Fig. 2). First, 

switch on the two left-most monitors in case they have been turned off. Then select 

cameras for “screen left” and “screen right” by pressing on the grey field. The two 

cameras you select will be shown on the two left-most monitors in the control room.  

The video studio has four cameras called "Cam1Studio", "Cam2Studio", 

"Cam3Studio", "Cam4Studio"1.  The pink room (EEG) has 1 camera called "Cam5Pink". The 

green room (eye-tracking) has also 1 camera called "Cam6Green". All cameras have pre-

programmed presets, which correspond to a specific camera angle.  

 

In video studio (for all 4 cameras): 

- Preset 1: shows sofa group 

- Preset 2: shows table 

- Preset 3: shows floor area around orange carpet 

- Preset 4: shows room overview  

                                                   

1 The four cameras in the video studio are placed in the 4 corners of the room on pegs to adjust 
the height of the lens. 
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In pink and green room: 

- Preset 1: shows participant 

- Preset 2: shows room overview 

- Preset 3: shows curtain 

To give an example, if you want to record participants sitting on the sofa of the video 

studio, select for all four studio cameras preset 1. As you can only see two cameras at a 

time (due to there only being two monitors), select the preset of your choice for instance 

first for cameras 1 and 2 and then for cameras 3 and 4.  

 

2.3. Adjust and store presets 

If you want to adjust the camera perspectives further, we recommend using the control 

panel for camera adjustments (see Fig. 4).  

 

Figure 4: Control panel for camera adjustments 

First, select a camera by pressing 1 to 5 in the "camera status/selection" line2.  Now you 

can easily rotate the cameras and zoom in and out3. It is also possible to store your camera 

                                                   

2 Selecting camera 6 ("Cam6Green") on the control panel for camera adjustments is a bit more 
complicated: Press "Menu" – press "Camera" (button 8) – turn on the F2 wheel to go to 2 (which 
stands for camera group 2) – press on top of the wheel to select. If you now press on 1 in the 
"Camera Status/Selection" line, you have successfully selected camera 6. To go back to cameras 
1 to 5, repeat the same process, but select camera group 1 instead. 
3 Note that if you select a camera on the control panel for camera adjustments, it is not 
automatically shown on one of the two screens. For this, you also need to select that camera on 
the main control panel (Fig. 3). 
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position as preset so that it is available to you the next time you use the lab. For storing 

presets, press the button "store" so that it lights up. Then press continuously for a few 

seconds on one of the numbers 5 to 10 in "Preset memory" until the words "store 

complete" on the screen show up. Your preset for that camera is now stored under the 

number you chose. Note, that it is not allowed to store your personal presets under the 

numbers 1 to 4 as these are reserved for the standard lab presets. In order to make sure 

that other lab users do not overwrite your presets, please leave a note next to the control 

panel stating your name, the name of the camera(s) and preset(s), and until which date 

you would like to reserve them.  

Note that you can adjust the angle and frame of a camera while a live recording 

from that camera is ongoing. This will then be reflected in the recording.  

 

3. Sound settings 

3.1. General information 

The sound is recorded by ceiling-mounted microphones in the rooms and in addition by 

4 clip-on microphones that can be attached to people (see Fig. 5). The clip-on 

microphones are called studio 1, 2, 3, 4 and are referred to as microphones 1, 2, 3, 4 in 

the control system. To turn on the clip-on microphones, press the red on/off-button on 

the side. When the light on the top of the microphone is green, the microphone is on, 

when it is yellow it is muted. After usage, put the clip-on microphones back in the charging 

station. 

 

Figure 5: Clip-on microphones (left: charging station, right: single clip-on microphone) 
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The sensitivity of both ceiling and clip-on microphones is automatically adjusted to the 

sound levels in the room – so no adjustments on your side are necessary. All the cameras 

will get the same audio mixed in their video files with minimal drifting between sound 

and video. 

 

3.2. Select microphones 

You can select which microphones you want to use for you recording. Press on "Sound 

settings" to get to the following screen (Fig. 6): 

 

Figure 6: Sound settings 

Select the microphones of your choice by pressing on the screen (light blue bar means 

selected). If you only want to use the roof microphones, only select "Microphone roof". 

In the example screen, the person has selected the roof microphones in the studio plus 

the two clip-on microphones 1 and 3.  

 

4. Recording 

4.1. Checklist before starting a recording 

 Select the camera positions and sound settings you need. 

 Put up the “Experiment ongoing” sign on the outside door of the testing room. This 

is important to minimize noise interference from the hallway and interruptions 

from other lab users. You can find the signs in the control room.  
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4.2. Start recording 

When you press the "Start opptak"-button, the recording will not immediately start, but 

you will get to the following screen (Fig. 7): 

 

Figure 7: Start recording 

To enter the file name, press on the grey field. A keyboard will appear that allows you to 

type in a file name. After finishing, press the blue arrow to exit the keyboard. 

Next, select the cameras you would like to use for your recording by pressing on the 

screen (light blue bar means selected). Here, we have selected all 4 cameras of the video 

studio. 

Then, determine the recording duration, i.e. for how long you would like the recording to 

continue. Here, we have selected the option "Until stopped". This means that the 

recording will continue until you press the "Stop recording" button.  

To start the recording, press the "Start recording" button. When the recording is ongoing, 

the following symbol is visible:                      

If you are recording in the video studio, the lamp on the closet next to the video studio’s 

entrance door automatically lights up. Note that it is possible to record in two testing 

rooms at the same time. 

To stop the recording, press the "Stop recording" button. 
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5. After Recording 

5.1. General information 

It is your own responsibility to save your recordings after every session. We cannot 

guarantee that your files will still be available next time you use the lab. The lab team 

regularly deletes old files as the storage capacity of the system is limited. You are also 

obliged to delete your recordings on the recorder and lab pc after every session for data 

protection reasons. Otherwise, other lab users can get access to your potentially sensitive 

data.  

 

5.2. Save your recordings 

To save your recordings, press the "Home"-button to go back to the main menu (Fig. 2) 

and press the "File"-button. You will then get to screen 8. 

 

 

Figure 8: File copy and transfer 
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It is a 2-step process to get the files from the recorder to the pc in the control room.  

1. First, select your recordings in the tab "Recording list" by ticking the boxes. If no 

previous recordings are listed, you can press "Select all". After selection, press 

"convert to MPEG". The conversion may take a while to finish. Please consider this 

when booking lab time. 4 

2. After conversion, the files will appear in the tab "MPEG list". Here you can select 

the files that you want to copy to the pc. This process is a bit faster than the 

conversion.  

The files are now stored on an encrypted disk of the lab pc. You can access them, by using 

the right-most monitor in the control room. On the desktop, you find a folder called 

"Videorecorder – Shortcut". This is where your files will appear when you have copied 

them from the MPEG list to the pc. From here, the files can be sent either to TSD via 

winscp or filezilla client or be stored on a portable hard drive if your data management 

plan allows for that. 

 

5.3. Delete your recordings 

For data protection reasons, you are required to remove all your files from the recorder 

and lab pc before you leave the lab. First, verify that you have saved all your files. You 

need to delete the files at 3 locations: 

1. In the control system in the recording list: Press the home button, to go to the 

main menu; go to "File" – "Recording list", select your files and then press "Delete 

selected". 

2. In the control system in the MPEG list: Press the home button to go to the main 

menu, go to "File" – "MPEG list", select your files and then press "Delete selected". 

3. On the lab pc in the folder "Videorecorder – Shortcut": Select and delete your files. 

If you have finished, press “Avslutt” on the main menu (Fig. 2). 

 

 

                                                   

4 Note that the conversion typically continues if you close down the system (“Avslutt”). 
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5.4. Checklist before leaving the lab 

 Remove the “Experiment ongoing” sign from the door. 

 Save your data. 

 Delete your recordings on the recording system (recording list + MPEG list) and the 

lab pc. 

 Switch off the control panel (Press “Avslutt” on Home screen). 

 Switch off the two left monitors. 

 Take your personal belongings with you and leave the lab in a state ready for the 

next lab user. 

 

6. Contact 

If you have any questions or difficulties, contact contact-lab@ln-uio.no or lab-

support@hf.uio.no. 
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